Navy COOL
CERTIFICATION & LICENSING

VOUCHER REQUEST

OPNAV 1500/57
01 AUG 2020

PRIVACY ACT STATEMENT
"For Official Use Only - Privacy Sensitive - Any misuse or unauthorized disclosure may result in civil or criminal penalties."

AUTHORITY: 10 USC 2015; 5 USC 301; and SORN N01500-5.

PRINCIPAL PURPOSE(S): This record is used for reviewing, approving, accounting, and disbursing credentialing fees submitted by Department of the Navy (DON) personnel.
ROUTINE USE(S):

DISCLOSURE: Voluntary; however, failure to furnish the information requested may result in denial of voucher request.

PENALTY STATEMENT
Any person knowingly making false, fictitious, or fraudulent claims upon or against the United States Government may be imprisoned for up to five years (18 USC 287 and
1001, and 31 USC 3729).

PART 1. Applicant Information

Name (LAST, FIRST, MIDDLE)

DoD ID Number EAOS/EAS (Enlisted) MM/DD/YYYY

Applicant Military Email Address
(must be lower case)

Work Phone Number

Command UIC Command Name

o Ty

Select ONE of the following based on your Navy employment

(®) Navy Enlisted
O Navy Officer

O Navy Government Civilian (Cyber IT/CSWF only)

Complete the following based on your Navy employment selection

-Select Enlisted Paygrade-

i -Select Enlisted Rating-

Navy Military — Enlisted EAOS/EAS or Officer Service obligation must be greater than 2-months from the date Navy COOL
receives this voucher request form. All credentialing activities/exams/fees must be completed prior to 2-months from separation.
Waivers down to 30 days from end of Service obligation are available, see final page of this document.

Navy Civilians - You must have minimum of 12 months remaining in your Civil Service employment. There is no waiver.



PART 2. Request for Credential Funding

-What type of credentialing fee would you like funded? (select one)-

- Certification / License Exam Title; or
- Application Fee Title; or
- Annual Maintenance Fee Title

NOTE: This Voucher Request Form is NOT used to request a course or training. Navy COOL does NOT fund for courses, training, study materials or preparation materials.
Navy COOL only funds for certification & licensing exams, application fees, and annual maintenance fees. Annual maintenance fees must not be overdue/delinquent.

Credentialing Agency

City/State or Overseas location where you
intend to take the exam (if applicable)

- Date you intend to take the exam; or
- Date current-year Annual Maintenance Fees due; or
- Date Application Fees or Membership Fees due

@ This is a VOLUNTARY [ENLISTED or OFFICER] voucher request
-This VOLUNTARY request directly related to my (select one)-

O This is a MANDATORY [ENLISTED/OFFICER/CIVILIAN] Cyber IT/CSWF voucher request

R -

Comments / Notes to Navy COOL to support credential funding request

PART 3. Verifications

| am the Applicant and | have personally verified the following:

|:|Applicant meets all Navy eligibility requirements (see ELIGIBILITY 1 or 2 at the bottom of this document)
|:|Applicant reviewed credentialing agency's web site & verified all eligibility requirements are met

[]Voucher Request is submitted to Navy COOL - NO LESS THAN seven (7) business days PRIOR to the exam or fee

due date; NO GREATER THAN sixty (60) calendar days from exam date or fee due date
] Applicant has verified that a date & location for the exam is available (if applicable)
[] Applicant is ready for the exam (already completed all studying); or Applicant is ready to apply Fees

[]Exam will be taken (or fees applied) within 60 calendar days of Navy COOL funding (unless extension is coordinated

with Navy COOL)

] Applicant must not have received funding from any other government source that would constitute duplication of
payment (e.g. Gl Bill, local command funding)

] Applicant must report exam pass/fail results (or maintenance fee use) within 60 days of funding to:
navycool@navy.mil (unless extension is coordinated with Navy COOL)

I am the Command Approver and | have personally verified the above



mailto:navycool@navy.mil

PART 4. Acknowledgements

APPLICANT (Individual seeking credential funding support)

| certify that |, the Applicant seeking funding, originated this voucher request and | personally completed all PARTS of this form

| certify that | will not register, take, participate in, schedule, or otherwise obligate the applicant or Government in any Navy-
funded credential program, exam, or fee without completed and confirmed funding from the Navy COOL office

| certify that all statements in my voucher request are true and correct

| certify that | will report my exam results (or use of fees) within 15 days of taking the exam or applying fees to:
navycool@navy.mil

Applicant Full Name (Printed)

CAC Signature

COMMAND APPROVER (voluntary Credentialing = E7/W1/01 or above) ~ (Mandatory = Command CSWF Program Manager)

| have reviewed this voucher request and | personally verified Applicant meets all Navy and credentialing agency eligibility
requirements

| certify that Applicant originated this voucher request and Applicant personally completed all PARTS above
(I personally completed my check box in "PART 3. Verifications" and my Command Approver section)

| certify that the Applicant has not obligated or paid any fees prior to the voucher request being submitted and approved by

Navy COOL
| will personally ensure Applicant reports exam results (or use of fees) to Navy COOL within 15 days of taking the exam or
applying fees

This Voucher Requestis: | (8) APPROVED (O DISAPPROVED

Command Approver Full Name (Printed)

Rank or Office Title

DoD ID Number

Official Email (lower case)

Work Phone Number

CAC Signature P
()

Click to Email to Navy COOL Click to print and Fax

email: navycool@navy.mil Fax: (850) 452-6897
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mailto:navycool@navy.mil

ELIGIBILITY, WAIVERS, REFERENCES and CONTACT information

Show me:
@Voluntary Eligibility O Mandatory Cyber IT/CSWF Eligibility
(O waivers (O References (O Contacts

ENLISTED & OFFICER - Voluntary Credentialing eligibility:
The following paragraphs must be met (Ref: OPNAVINST 1540.56)
(1) Enlisted & Officers must meet one of the eligibility requirements contained within subparagraphs.

(a) Be in the appropriate rating, designator, collateral duty, or out-of-rating/designator assignment to which the credential is mapped.
- must have the [Navy$] icon displayed on the Navy COOL page

(b) Be currently working in, or have been assigned to a position to which the credential is mapped.
- must have the [Navy$] icon displayed on the Navy COOL page

(c) Members who have changed Navy occupations remain eligible for credentials mapped to their prior Navy occupation.
- must have the [Navy$] icon displayed on the prior rating Navy COOL page

(d) Navy Reservists who currently work in a civilian occupation to which the certification or license is related and the certification or license has
relevance or applicability to the current or future needs of the command or the Navy.
- does NOT require the [Navy$] icon, but must appear somewhere on Navy COOL
- provide screen shot of NSIPS page showing Civilian Occupational Code; or NAVPERS 1070/613 (PG-13) Administrative Remarks
noting the Reservist's civilian occupation (signed by command and Reservist)

(e) Hold an academic degree or CTE certificate, which can be directly associated to an industry certification or State license.
- does NOT require the [Navy$] icon, but must appear somewhere on Navy COOL
- provide proof of completion if completed academic degree or CTE is not already listed in the JST

(f) Have documented completion of on or off-duty training or course that fully prepares the member for an associated industry certification or State

license.

- does NOT require the [Navy$] icon, but must appear somewhere on Navy COOL

- College course completion must be annotated in the JST

- On or off-duty training should be visible in the member's Electronic Training Jacket (ETJ) or Electronic Service Record (ESR), or
Officer Service Record (OSR)

* |f you cannot have completion documentation entered into either the JST or ETJ or ESR or OSR, you must submit a certificate of
completion or command endorsed document. (validated by the Command Approver) with your voucher request form

(9) Held an other U.S. Military Service (e.g. USA, USMC, USAF, USCG) military occupation prior to joining the Navy.
- does NOT require the [Navy$] icon, but must appear somewhere on Navy COOL
- provide documentation showing military occupation held in the other Service

(h) Held & Maintained a credential earned prior to joining the Navy
- does NOT require the [Navy$] icon, but must appear somewhere on Navy COOL

(3) Other Navy Eligibility Requirements:

(a) Have passed their most recent advancement exam (enlisted - if applicable based on paygrade).

(b) Have passed, or been medically waived from, their most recent physical fitness assessment.

(c) Have not received a non-judicial or courts martial punishment within the past 6 months.

(d) Have been recommended for promotion or advancement on their most recent performance appraisal.
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	Voluntary Eligibility: ENLISTED & OFFICER - Voluntary Credentialing eligibility:

The following paragraphs must be met (Ref: OPNAVINST 1540.56)

(1) Enlisted & Officers must meet one of the eligibility requirements contained within subparagraphs.

	(a) Be in the appropriate rating, designator, collateral duty, or out-of-rating/designator assignment to which the credential is mapped.
		- must have the [Navy$] icon displayed on the Navy COOL page

	(b) Be currently working in, or have been assigned to a position to which the credential is mapped.
		- must have the [Navy$] icon displayed on the Navy COOL page

	(c) Members who have changed Navy occupations remain eligible for credentials mapped to their prior Navy occupation.
		- must have the [Navy$] icon displayed on the prior rating Navy COOL page

	(d) Navy Reservists who currently work in a civilian occupation to which the certification or license is related and the certification or license has relevance or applicability to the current or future needs of the command or the Navy.
		- does NOT require the [Navy$] icon, but must appear somewhere on Navy COOL
		- provide screen shot of NSIPS page showing Civilian Occupational Code; or NAVPERS 1070/613 (PG-13) Administrative Remarks noting the Reservist's civilian occupation (signed by command and Reservist)

	(e) Hold an academic degree or CTE certificate, which can be directly associated to an industry certification or State license.
		- does NOT require the [Navy$] icon, but must appear somewhere on Navy COOL
		- provide proof of completion if completed academic degree or CTE is not already listed in the JST

	(f) Have documented completion of on or off-duty training or course that fully prepares the member for an associated industry certification or State license.
		- does NOT require the [Navy$] icon, but must appear somewhere on Navy COOL
		- College course completion must be annotated in the JST
		- On or off-duty training should be visible in the member's Electronic Training Jacket (ETJ) or Electronic Service Record (ESR), or Officer Service Record (OSR)
		* If you cannot have completion documentation entered into either the JST or ETJ or ESR or OSR, you must submit a certificate of completion or command endorsed document. (validated by the Command Approver) with your voucher request form

	(g) Held an other U.S. Military Service (e.g. USA, USMC, USAF, USCG) military occupation prior to joining the Navy.
		- does NOT require the [Navy$] icon, but must appear somewhere on Navy COOL
		- provide documentation showing military occupation held in the other Service

	(h) Held & Maintained a credential earned prior to joining the Navy
		- does NOT require the [Navy$] icon, but must appear somewhere on Navy COOL

(3) Other Navy Eligibility Requirements:

	(a) Have passed their most recent advancement exam (enlisted - if applicable based on paygrade).
	(b) Have passed, or been medically waived from, their most recent physical fitness assessment.
	(c) Have not received a non-judicial or courts martial punishment within the past 6 months.
	(d) Have been recommended for promotion or advancement on their most recent performance appraisal.
	Military Waivers: ENLISTED & OFFICER - Military Service Obligation Waiverable Conditions:

Military members shall have, at a minimum, 2-months remaining on their military service obligation at the time Navy COOL receives the voucher request (must be able to complete all credentialing exams/tasks within 60 calendar days of funding). Waivers will be considered by the Navy COOL Office under the following circumstances:

	(a) Being discharged or released from service due to a combat-related injury.

Or

	(b) Have less than 2-months remaining in service, but have [already] completed a minimum of 20 years Navy service. Applicant must be able to complete all certification requirements 30 calendar days prior to separation from Navy.

Or

	(c) Have less than 2-months remaining in service, but [will] complete 20 years Navy service (e.g. retiring at 20 years). Applicant must be able to complete all certification requirements 30 calendar days prior to separation from Navy.

Or

	(d) Those enlisted who are fully eligible and intend to reenlist or extend, but are awaiting execution of reenlistment or extension (i.e., pending service reenlistment bonus timeframes). Waiver package must include Voucher Request and a command endorsed and executed NAVPERS 1070/613 (PG-13) Administrative Remarks noting Sailor is fully eligible and intends to extend or reenlist.


	Sample PG-13 wording:


	[FULL NAME] is [reenlistment] [extension] eligible and intends to [reenlist] [extend] for xx years prior to EAOS/EAS. If utilizing Navy COOL, [FULL NAME] and this command will notify the Navy's Credentials Program Office if [reenlistment] [extension] eligibility or intention changes.

	* Command Endorsed PG-13 must be endorsed by the CO or OIC…or a command representative with “By Direction” authority granted by the CO or OIC. “By Direction” must be displayed alongside the Signature of the command representative signing the PG-13, if not signed by CO or OIC.
	Group2: Voluntary Eligibility
	Cyber Eligibility: MANDATORY Cyber IT/CSWF Certification

Data provided in this voucher request will be verified by the Navy COOL Office (e.g. verified via TWMS, Credentialing Agency or supporting documents submitted by the applicant or command)

The following two (2) paragraphs must be met (Ref: SECNAV M-5239.2 June 2016 and OPNAVINST 1540.56 Series)

(1) Navy CYBER IT/CSWF seeking funding for mandatory professional credentialing expenses will meet ALL of the following eligibility requirements:

	a) DON Civilian personnel must have a current position description (PD) that contains the requirement to qualify as a condition of employment. Navy COOL may request to view PD's uploaded in TWMS to verify requirements due to information conflicts in TWMS. Navy COOL may also request to view Designation Letters uploaded in TWMS.

	b) All personnel must be properly registered as part of the CYBER IT/CSWF in the Total Workforce Management Services (TWMS).

	c) Personnel must ensure the certification requested aligns with the TWMS registration and CYBER IT/CSWF qualification requirements outlined in SECNAV M-5239.2.

	d) Personnel must NOT hold any other credential that would qualify the individual in the CYBER IT/CSWF specialty area (i.e. approved college degree or approved military training), which would negate the need to hold or maintain a commercial certification.

	e) Personnel must meet all Navy and certification agency requirements (e.g. education, experience, no late or delinquent credentialing agency fees, etc.).

	f) DON Civilians must have minimum of 12-months remaining in military service or Civil Service employment. Enlisted and Officers must have a minimum of 2-months remaining on military service obligation, unless meeting one of the waiverable conditions described in the "Waivers" section of this form.

(2) Eligibility for CYBER IT/CSWF mandatory credentials must be validated and approved by the Command Cyber IT/CSWF-Program Manager (PM). Command Cyber IT/CSWF-PM must be properly registered in TWMS with Designation Letter uploaded in TWMS.
	References: References

Enlisted Voluntary Credentialing Program......................OPNAVINST 1540.56 Series

Navy COOL Funding of Enlisted Voluntary Credentials...........OPNAVINST 1540.56 Series

Mandatory Cyber IT/CSWF Workforce Qualification Program.......SECNAV M-5239.2 Series (dated June 2016)

Navy COOL Funding of Mandatory Cyber IT/CSWF Credentials......SECNAV M-5239.2 Series (Ch.5, Para 3.d.(10)) and OPNAVINST 1540.56
	Contact Info: Navy COOL Contact Information

U.S. Navy Credentials Program Office			Voice DSN : (312) 459-6186, 6345
Naval Education and Training Command (NETC)		Voice Comm: (850) 452-6186, 6345
640 Roberts Ave			                                 Fax Comm:   (850) 452-6897
Corry Station, Bldg 502 Rm 104E		                 Fax DSN:    (312) 459-6897
Pensacola, FL 32511		                                 Email:      navycool@navy.mil


	Office Hours: Monday-Friday, 07:00-16:00 (Central Standard Time)


Navy COOL Website 		https://www.cool.navy.mil/usn
Navy COOL Cyber IT/CSWF Page 	https://www.cool.navy.mil/usn/cswf/index.htm
NAVIFOR CSWF Website (CAC) 	https://usff.navy.deps.mil/sites/NAVIFOR/manpower/cswf/SitePages/Home.aspx
Navy COOL App (iOS)		https://itunes.apple.com/us/app/navy-cool/id1053982994?ls=1&mt=8
Navy COOL App (Android)		https://play.google.com/store/apps/details?id=com.tracen.navycool
USMAP Website			https://usmap.netc.navy.mil
Navy College Program Website	https://navycollege.navy.mil
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