[COMMAND LETTERHEAD]








####








Ser ##/###








DD Mon YY

From: [Command]

To:   [Certification Agency]

Subj: CERTIFICATION CONTINUING EDUCATION EXPERIENCE ICO [MEMBER'S NAME AND CERTIFICATION ID NUMBER]

1. Subject member has been verified as actively working in an Information Technology-related position and has met all expectations within the position.  It is requested that [cert agency] accept this command-endorsed letter as evidence/verification of on-the-job experience.

· Current Job Title: 

· Dates of experience: mm/dd/yyyy through mm/dd/yyyy

· Brief UNCLASSIFIED description of position:

2. Certification holder information:

   FULL NAME (As it appears on certification document)

   CERTIFICATION ID NUMBER

   CERTIFICATION HELD (that CEUs are being applied towards)

   DAYTIME PHONE NUMBER

   UNCLAS EMAIL






X. X. Name






By direction

Copy to:

[Member]

[COMMAND LETTERHEAD]








####








Ser ##/###








DD Mon YY

From: [Command]

To:   [Certification Agency]

Subj: CERTIFICATION CONTINUING EDUCATION EXPERIENCE ICO [MEMBER'S NAME AND CERTIFICATION ID NUMBER]

1. Subject member has been verified as actively working in an Information Technology-related position and has met all expectations within the position.  Due to the sensitive/classified nature of the position, it is requested that [cert agency] accept this command-endorsed letter as evidence/verification of experience.

· Dates of experience: mm/dd/yyyy through mm/dd/yyyy

2. Certification holder information:

   FULL NAME (As it appears on certification document)

   CERTIFICATION ID NUMBER

   CERTIFICATION HELD (that CEUs are being applied towards)

   DAYTIME PHONE NUMBER

   UNCLAS EMAIL






X. X. Name






By direction

Copy to:

[Member]

[COMMAND LETTERHEAD]








####








Ser ##/###








DD Mon YY

From: [Command]

To:   [Certification Agency]

Subj: CERTIFICATION CONTINUING EDUCATION ICO [MEMBER'S NAME AND CERTIFICATION ID NUMBER]

1. [xx] hours of [certification] directly-related training was conducted on [date].  Due to the sensitive/classified nature of the training, it is requested that [cert agency] accept this command-endorsed letter as evidence/verification of training.

2. Certification holder information:

   FULL NAME (As it appears on certification document)

   CERTIFICATION ID NUMBER

   CERTIFICATION HELD (that CEUs are being applied towards)

   DAYTIME PHONE NUMBER

   UNCLAS EMAIL






X. X. Name






By direction

Copy to:

[Member]

