PRECEDENCE TO: ROUTINE DTG: 131800Z MAR 09

PRECEDENCE CC: ROUTINE

TYPE: DMS SIGNED/ENCRYPTED

FROM PLA: COMNAVNETWARCOM NORFOLK VA

FROM D/N: C:US,0:U.S. Government,0OU:DoD,OU:Navy,OU:Organizations(uc),
L:Virginia,L:NORFOLK,OU:COMNAVNETWARCOM NORFOLK VA(uc)

SUBJECT: NAVY TELECOMMUNICATIONS DIRECTIVE (NTD) 02-09 ANNOUNCEMENT OF

THE TOTAL WORKFORCE MANAGEMENT SYSTEM (TWMS) INFORMATION ASSURANCE

TEXT:

UNCLASSIFIED//

UNLCAS
ALCOM 047/09

MSG I D/GENADMIN/NAVNETWARCOM/C 10-3/MAR/2009//

SUBJ/NAVY TELECOMMUNICATIONS DIRECTIVE (NTD) 02-09 ANNOUNCEMENT /TOTAL
WORKFORCE MANAGEMENT SYSTEM (TWMS) INFORMATION /ASSURANCE WORKFORCE
(1AWF) MODULE//

REF/A/MSGID:DOC/DOD/YMD:20080515//

REF/B/MSGID:MSG/CNO WASHINGTON DC/291706ZAUG2006//
REF/C/MSGID:MSG/DON CI10 WASHINGTON DC/092050ZMAR2009//
REF/D/MSGI1D :MSG/COMNAVNETWARCOM NORFOLK VA/091240ZAPR2006//

NARR/REF A 1S DOD 8570.01M 1A TRAINING, CERTIFICATION AND WORKFORCE
MANAGEMENT IMPLEMENTATION MANUAL. REF B 1S NAVADMIN 241/08 MESSAGE
DIRECTING COMMAND ATTENTION TO NETWORK SECURITY AND READINESS. REF C 1S
DON CI0 2009 GUIDANCE. REF D 1S NETWARCOM MESSAGE DIRECTING
IDENTIFICATION OF THE 1A WORKFORCE AND ANNOUNCING THE PROCESS FOR 1A
WORKFORCE TRACKING, MONITORING AND REPORTING VIA THE I1AWF TOOLBOX.//

POC/HARRINGTON, DANIEL/ZITCM/UNIT :COMNAVNETWARCOM/NAME :NORFOLK
VA/TEL:757-417-6778 X5/EMAIL:DANIEL_HARRINGTONCAT)NAVY _MIL//
POC/KNITHT, HENRY/CIV/UNIT:NAVNETWARCOM/NAME :NORFOLK,VA/TEL:757-417-
6757 X2/EMAIL:-HENRY.KNIGHT(AT)NAVY _MIL//POC/MACDONALD,
SCOT/CIV/UNIT:zCNIC/NAME:SAN DIEGO, CA/TEL:619-545-5557

/EMAIL:SCOT .MACDONALD(AT)NAVY _.MIL//POC/ALEGRE, JOEL /CTR/
UNIT:CNIC/NAME:SAN DIEGO/TEL:619-545-2172 /EMAIL:JOEL.ALEGRE.CTR(AT
NAVY _MIL//

GENTEXT/REMARKS/1. REFS A THROUGH C REQUIRE THAT NAVY DOCUMENT AND
MANAGE THE NAVY INFORMATION ASSURANCE WORKFORCE (1AWF). DON CI0O
CHARTERED THE IAWF WORKING GROUP (IAWWG) TO RECOMMEND ENTERPRISE
SOLUTIONS TO IMPLEMENT REF A. THE TAWWG INCLUDED REPRESENTATIVES OF ALL
ECHELON 11 AND NUMBERED FLEET COMMANDS. THE ITAWWG INVESTIGATED ALL
AVAILABLE NAVY SYSTEMS THAT HAD POTENTIAL TO MEET REQUIREMENTS AND
RECOMMENDED TWMS AS MOST COST EFFECTIVE SYSTEM WITH CAPABILITY TO
SATISFY SERVICE AND DOD REQUIREMENT TO ELECTRONICALLY TRACK AND MANAGE
THE NAVY T1AWF.

2. EFFECTIVE 15 MAR 2009 TRACKING OF THE NAVY IAWF WILL BE ACCOMPLISHED
VIA THE ITAWF MODULE OF TWMS. ALL NAVY COMMANDS WITH IAWF PERSONNEL ARE
TO HAVE THE COMMAND 1AM REQUEST ACCESS TO THE TWMS 1AWF MODULE NOT
LATER THAN 31 MAR 2009.

A. 1AM PERSONNEL THAT DO NOT CURRENTLY HAVE A TWMS ACCOUNT NEED
TO REQUEST A TWMS ACCOUNT AT THE TWMS WEBSITE HTTPS:SLANT SLANT
TWMS.NMCI .NAVY _.MIL BY CLICKING ON THE CLICK HERE FOR AN ACCOUNT
APPLICATION


https://SLANT�

LINK, WHEN PROMPTED FOR THE ACCESS LEVEL REQUESTED, IAM PERSONNEL
SHOULD SELECT SECURITY COORDINATOR, COMPLETE THE FORM AND SUBMIT.

B. ONCE YOU HAVE A TWMS USER ACCOUNT, TO BE GRANTED IAM
PRIVILEGED ACCESS TO THE MODULE, COMMAND IAM MUST FORWARD LETTER OF
DESIGNATION AND UNIT IDENTIFICATION CODES FOR ALL UNITS HE/SHE IS
RESPONSIBLE FOR TO TWMS SUPPORT TEAM AT FAX NUMBER (619)545-5432 DSN
735-5432 OR VIA EMAIL IN PDF FORMAT TO CNIC POC.

C. NETWARCOM IAWF TOOL ANNOUNCED REF D WILL BE RETIRED 11 MAR 2009.
VALIDATED DATA WILL BE UPLOADED TO THE TWMS IAWF MODULE DURING 13-14
MAR 2009.

3. INFORMATION AVAILABLE IN AUTHORITATIVE DATA SYSTEMS HAS BEEN
PRE-POPULATED TO EACH COMMAND. BILLET DATA WAS DERIVED FROM TFMMS AND
SKILL REQUIREMENTS OF REF D. PERSONNEL DATA WAS PULLED FROM APPLICABLE
PERSONNEL SYSTEMS. TRAINING AND CERTIFICATION DATA WAS PULLED FROM
APPLICABLE TRAINING DATA BASES. WHERE BILLET IDENTIFICATION NUMBER WAS
ALREADY ASSIGNED BY THE NAVY DISTRIBUTION SYSTEM PERSONNEL WERE
PRELOADED INTO THOSE BILLETS. WHERE AN 80 PERCENT MATCH OF PERSONNEL
ATTRIBUTES TO BILLET REQUIREMENT COULD BE MADE PERSONNEL WERE PRELOADED
TO THOSE BILLETS.

4_ DATA VALIDATION AND VERIFICATION WILL BE ACCOMPLISHED BY EACH
COMMAND FROM 16 MAR 2009 THROUGH 31 MAY 2009. ALL NAVY COMMANDS WITH
IAWF PERSONNEL ARE TO ENSURE THAT PERSONNEL ARE MATCHED TO I1AWF BILLETS
DURING THIS TIMEFRAME. ONCE DATA HAS BEEN VALIDATED IAWF MANAGEMENT
REPORTS WILL BE AVAILABLE IN THE SYSTEM FOR EACH LEVEL OF COMMAND WITH
DRILL DOWN CAPABILITY WITHIN EACH COMMANDERS AREA OF RESPONSIBILITY.

5. TWMS TAWF MODULE USER GUIDE CAN BE DOWNLOADED FROM THE IAWF
CERTIFICATION RESOURCES HOME PAGE AT HTTPS:SLANT SLANT

WWW . FLEETFORCES . NAVY .MIL/NETWARCOM/ IA/DEFAULT .ASPX. ONCE PAGE LOADS,
SELECT THE TWMS IAWF MODULE FOLDER ON THE RIGHT HAND SIDE OF THE PAGE
FOR DOWNLOADABLE PDF.//



https://SLANT�
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Managing Your IA Workforce

Depending on your permissions and access level, TWMS allows you to view
and/or manage particular information related to your A Workforce. For
example, you can identify the IA Category and IA Level for each employee
as well as add any certifications they may hold.

To view the 1A Workforce
details of an employee™:

1.  From the Home page click on the
name of the employee that you are
interested in.

*You must have the appropriate
access level to view IA Workforce
information for an employee.

Managing Your IA Workforce, Revision 2.0

workforce Manager 2.0

NAYIGAT!

Login: MANAGER.DEMO Access Level: MANAGER

"" Total Workforce Management Services (TWMS)

" Record Status: Employee Type: Last Name: UIC/ORE  UT Sort Drder: Reset
ome
S nToserT [active-Gn Board = | | All Types | [Assigned =] [Hame
Emplayea Locator <<PREVIOUS PAGE NEXTPAGE>>
User Documentation e TEE gesigned  Aesigned e BIN Bsc  EMPLOYEE
Contact Us BAMVILLE, JOHN DEMOL N33 NETWORK ENGINEER DEMO103 20410  CONTRACTOR
BOYLE, ROBERT DEMO1L W31 EDUCATION TECHHICIAN CIVILIAN-NAF
Data Update Status BRAID, JAMES WA DEMOL INFO 575 TECH DEMO110 96420  ACTIVE DUTY
TWHS Updates BRUCE, JAMES  #c2 DEMO1L ML ACTIVE DUTY
CARR, MARIHA DEMO1 WTC SPECIALIST DEMOD0L 80011  CONTRACTOR
Privacy Act Statement
ICAYCE EDGAR, DEMO1 M1z MANAGEMENT ANALYST CIVILIAN-APF 1
LLINS, MICHREL DEMO1 He1 COMPUTER TECHNICIAN CIVILIAN-NAF
Tools / Functions CONNOLLY, SEAN  MAZ DEMO1L HI3L SECURITY ACTIVE DUTY
SONGLLY, JAMES DEMO1L He COMPUTER REPAIR SPEGIALIST CIVILIAN-NAF
Reportizenices de Nostradamus, Michel DEMO1 721 SOFTWARE ENGINEER CIVILIAN-APF
Query CEWE'Y, ERMEST CEMOL ez COMPUTER TECHNICIAM CIVILIAN-NAF
COE 11, JOHN DEMOL M4 EDUCATIGH TECHHICIAN CONTRACTOR
Repoty Cracalya, Viad DEMOL DATABASE PROGRAMMER CIVILIAN-APF
‘Add,/ Gain an Empl Emelianenko, Fedor  IT2 DEMO1L LAN ADMIN ACTIVE DUTY
Germanicus, Gaius C DEMOL HEOW COMPUTER TECHHICAN CIVILIAN-APF
Manage]lthlets GERMANICUS, TIBERIUS € DEMO1 H&Z PHYSICAL THERAPIST CONTRACTOR
Manage Non-Nawy Personnel Gracie, Rickson _GH2 DEMOL (] Hand to Hand Cambat Instructar AETIVE DUTY
Guesara, Ernesto ¢ IT1 DEMOL ni ACTIVE DUTY
MusterEmployses) GYATSO, TENZIN DEMO1 e BUDDHIST PRIEST CONTRACTOR
DN eV HAYES, CATHERINE & DEMO1L Hez DATABASE SPECIALIST CIVILIAN-NAF
HORM, DON DEMOL HE DISPATCHER CONTRACTOR
IATP Administration HUME, DAVID  ET1 DEMOZ He ACTIVE DUTY
View /Update your Profile JAMES, JOTCE DEMOL He TELEFHOWE OPERATOR CONTRACTOR
1oLy, JOHH DEMO1L He COMPUTER REPAIR SPECIALIST CIVILIAN-NAF
JOMES, DAVID  CAPT DEMOZ né ACTIVE DUTY
JORDAN, HEIL DEMO1L He SR. DATABASE ADMINISTRATOR CONTRACTOR
KAFKA, FRANZ DEMO1 JOURNALIST RESERVIST
MARTIN, JULTA DEMO1 He TELECOMMUNICATIONS SPECIALIST CONTRACTOR
Meriik, Jospeoh DEMO1 H41 WEBMASTER CIVILIAN-APF
MOHAMMAD, ZAHIRUDDIN B DEMO1 He TRAVEL AGENT CIVILIAN-APF
Moon, Sun M DEMO1 H41 NETWORK ENGINEER CIVILIAN-APF
Mewman, Alfred € IT2@ DEMO1L n7? ACTIVE DUTY
Morman, Ruth U CEMOL Hidz COMPUTER ASSOCIATE CIVILIAN-APF
REDMOND, JGHN DEMOL (] HARDWARE SPECIALIST CIVILIAN-NAF
ROBINGON, MARY DEMOL HEd WEBSITE ADMINISTRATOR. CIVILIAN-NAF

& theck-In Required & Check-Gut Reg

d @ Cverdue GainfLoss

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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Managing Your IA Workforce

" Total Workforce Management Services (TWMS)

(Workforce Manager 2.0 Login: MANAGER.DEMO Access Level: MANAGER

FICTA

NAVIGATION: | NAME | OFFICIAL RECORD UIC/DRG | ASSIGNED-MUSTER UIC/DRG | EMPLOYEE TYPE |

|cavcE, EDGAR SR |[DEMG / Moz |[EMoL / M1z |cTviLian-apF
Home
e [ TITLE | pavpLan/scHED | occsrs/GROUP | GRADE/PAY BAND | Targer |

| T ANALYET |as 2210 |10 [10

General Information

OPNAY 5239/SAAR-N Form
: /Position Info EMPLOYEE STATUS: _ |Active - On Board
Era WORK SCHEDULE:  |Full Time WORK SHIFT: [ [=| weEKLY HOURS: ‘40

Cornpetitive -

Acquisition Position Info APPOINTMENTTYPE: [2(7P=iTle . TENURE GROUP: 2 - Conditional
Perm /Retained Grade Info ORIG APPT AUTH CD 1: E‘iWAJ CRHIE SIS atoniaoy r G2t | A NNUITANT STATUS: |Nat Applicable
2 ‘ I ICk the I A WO r kfo rce I nfo Benefits/Pay/Leave Info VETERANS PREF: Hone SCD LEAVE: 9/12/1997 BARG UNIT: 0010
. Pay History VETERANS PREF RIF: |Hone SCD RIF: 5/12/1997 DT LAST PROM:  |12/14/2003
R . LAST EQUIVALENT
b tt 9/ Educ, Cart & Skills VETERAN STATUS: (Mot & Veteran SCD CIV: 9/12/1997 it 1271472003
U O n . Personal/Recall Information SPECIAL PROGRAM ID: [Nat Applicable PAYROLL ORG CODE: 714 DT WGI DUE: _ |6/12/2005
I PAY RATE
Security Clearance Info TRAINING PROGRAM ID: [Not Applicable e tEn T () Regular Rats
1A Workforce Info |
E— o
Work History DTEOD CURRENT | o0 DT START PRESENT || o0 DT EOD CURRENT |75
AGENCY: POSITION: COMMAND o/ ddiy )
Awards Info
Military Inf i T
Disciplinary Information BASE LOCATION:  |[New Orleans, LA, United States
ficcionsdieeats BUILDING NUMBER: [731 | RODM NUMBER: || | CUBICAL/SPACE: |
DFWP
SUPERVISOR'S NAME: |[ADAM, ROBERT Select ‘ SUPERVISOR'S ORG CODE: |[n111

Employee Locator

User Documentation Suspense / Tickler Dates
F—— DATE PROB\TRIAL PERIOD ENDS: HiA DATE TEMP PROMOTION EXPIRE! HiA
DATE LWOP NTE: HYA DATE TEMP REASSIGNMENT EXPIRES: HYA
Data Update Status DATE ¥RA CONVERSION DUE: M DATE CONVERSION TO CAREER DUE: 10/3f2007
TWMS Updates DATE TEMP APPDINTMENT EXPIRES: HiA DATE SES PROBATION EXPIRES: HiA
DATE SUPV/MGR PROBATION EXPIRES: HfA DATE CAREER PROMOTION DUE: HfA
BrdacyjactiStatement DATE LIM APPOINT EXPIRES: M DATE DVERSEAS TOUR EXPIRES: M

Tools / Functions

Report Services

Query

Reports

Add/Gain an Employee

Manage Billets

Manage Non-Nawvy Personnel

Muster Employees

Dashboard View

IATP Administration

View /Update your Profile

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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Managing Your IA Workforce

The form displayed here shows the IA Workforce Information for this
employee. You can also view their certifications and any voucher requests

they may have.

| A Workforce Information
displayed here

Employee ldentified
Certifications displayed here

Employee Voucher
Requests displayed here

Managing Your IA Workforce, Revision 2.0

ASSIGNED-MUSTER UIC,/ORG

EMPLOYEE TYPE

NAME OFFICIAL RECORD UIC/DRG
CAYCE, EDGAR SR DEMOL [ MOZ DEMOCL f M1z CIVILIAM-APF
TITLE PAY PLAN/SCHED OCC 5R5/GROUP GRADE/PAY BAND TARGET
MANAGEMENT ANALYST G5 2210 10 10

DOD WORKFORCE IA CATEGORY:

FAMAGERTAL DOD WORKFORCE IA LEVEL:

'-lﬂ-l:l'ﬂ-l: E INFORMATION

LEWEL ITI

DOD WORKFORCE IAM DESIGNATION LETTER

REQUESTED YOUCHER TYPE

EMPLOYEE WOUCHER REQQUESTS

DATE YOUCHER REQUESTED

ISSUE DATE: DOD WORKFORCE IA PAA COMPLETE: Mo
DOD WORKFORCE IA SPECIAL CODE: A DOD WORKFORCE IA DUTY CODE: A
DO WORKFORCE IA EMPLOYEE READIMESS [Mot designated in
DOD WORKFORCE IA PO5S COMPLETE: Mo STATUS: TAWE
EMPLOYEE IDENTIFIED CERTIFICATIONS
CERTIFICATION CERTIFICATION EXPIRATION CERTIFICATION
CERTIFICATION TYPE DATE DATE PROVIDER
EZCE\:'\S'I'SIE)IED IMFORMATION SYSTEMS SECURITY 1271741997 |ISC

v

|No data to display

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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Managing Your IA Workforce

TO VIeW and/or edlt the IA I*it Total Worl_(force Management _Services (TWMS)
Workforce details of an

* |
e m I O e e - . Record Status: Employee Type: Last Name: i UIC/ORE  UI Sort Drder: Reset
ome
. Loginflagout |Active-on Board = | [ All Types || | |Assigned = | [Name
Emplayea Locator <<PREVIOUS PAGE NEXTPAGE>>
User Documentation EMPLOYEE pedigned  Aesigned  pype BIN Bsc  EMPLOYEE
Contact Us BAMVILLE, 1OHN DEMOL N33 NETWORK ENGINEER DEMO103 20410  CONTRACTOR
BOYLE, ROBERT DEMOL 3L EDUCATIGH TECHHICIAN CIVILIAN-NAF
- DatalUpdatelStabs BRAID, JAMES  MA3 CEMOL INFO v TECH DEMO110 96420  ACTIVE DUTY
1 From the Home page CI ICk On the TWHMS Updates BRUCE, JAMES  ACZ DEMOL 41 ACTIVE DUTY
. CARR, MARTHA DEMOL WTC SPECIALIST DEMOD01 80011  CONTRACTOR
Privacy Act ment
f th I th t ICAYCE EDGAR CEMOL iz MANAGEMENT ANALYST CIVILIAN-APF 1
n a e 0 e e p Oyee a yo u are - COLLINE, MICHAEL CEMOL MEL COMPUTER TECHNICIAM CIVILIAN-NAF
i i / Tools /Functions CONMOLLY, SEAN  MAZ DEMO1 M331 SECURITY ACTIVE DUTY
CONGLLY, JAMES DEMOL HE COMPUTER REPAIR SPECIALIST CIVILIAN-NAF
I nte rested I n . Repoutiservices de Hostradamus, Michel DEMO1L 721 SOFTWARE ENGINEER CIVILIAN-APF
Reparts DEVOY, ERNEST DEMOL M6z COMPUTER TECHNICIAN CIVILIAN-NAF
DOE 11, JOHN DEMO1L Hed EDUCATION TECHHICIAN CONTRACTOR
Add/Gain an Employee Dracolys, viad DEMOL DATABASE PROGRAMMER CIVILIAN-APF
Manage Billets Emelisnenko, Fedar  IT2 DEMO1L LAN ADMIN ACTIVE DUTY
Germanicus, Gaius DEMO1L e COMPUTER TECHNICAN CIVILIAN-APF
Dashboard View ERMANICUS, TIBERIUS C DEMO1 N6z PHYSICAL THERAPIST CONTRACTOR
View /Update your Profile Gracie, Rickson GHZ2 DEMO1 ] Hand to Hand Caombat Instructor ACTIVE DUTY
Guevsrs, Ernesto ¢ IT1 DEMO1L nl ACTIVE DUTY
GYATSO, TENZIN DEMO1L He BUDDHIST PRIEST CONTRACTOR
HAYES, CATHERINE & DEMO1L ez DATABASE SPECIALIST CIVILIAN-NAF
HORH, DON DEMO1L He DISPATCHER CONTRACTOR
JAMES, 10EE DEMOL HE TELERHOME OPERATOR CONTRACTOR
JoLY, JOHH CEMOL HE COMPUTER REPAIR SPECIALIST CIVILIAN-NAF
JOREAN, MEIL DEMOL HE SR, DATABASE ADMINISTRATOR CONTRACTOR
KAFKA, FRANE DEMOL JOURNALIST RESERVIST
MARTIN, JULTA DEMO1L HE TELECOMMUNICATIONS SPECIALIST CONTRACTOR
Merrik, Jospeph DEMOL M1 WEBMASTER CIVILIAN-APF
- MOHAMMAD, ZAHIRUDDIN B DEMO1L He TRAVEL AGENT CIVILIAN-APF
* You m ust have the a ro r I ate Maon, Sun M DEMOL M4l NETWORK ENGINEER CIVILIAN-APF
Mewmsn, Affred € IT2Q DEMO1L n7? ACTIVE DUTY
Morman, Ruth U DEMO1L Hidz COMPUTER ASSOCIATE CIVILIAN-APF
- - - ) REDMOND, JOHN DEMO1L Hea HARDWARE SPECIALIST CIVILIAN-NAF
pe rm ISS I 0 nS to ed It an em p I Oyee S ROBINSON, MARY. DEMO1 Hed WEBSITE ADMINISTRATOR CIVILIAN-NAF
RUSSELL, GEORGE DEMO1 Med COMTRACTOR IA SPECIALIST CONTRACTOR
Fv AN, TOHY DEMOL HE TRAINING & HR SPECIALIST CONTRACTOR

|A Workforce information.

& check-In Required @ Check-Out Required @ Cverdue Gain/Loss

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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Managing Your IA Workforce

H Total Workforce Management Services (TWMS)

Wordorce Manager 2.0 Login: SECURITYCOORDINATOR.DEMO Access Level: SECURITY COORDINATOR
al Inf

crirminal panalti

MNAVIGATIOMN: | NAME | OFFICIAL RECORD UIC/ORG | ASSIGNED-MUSTER UIC,/0ORG | EMPLOYEE TYPE |

|zAreE, EDaaR SR [DEMEL ¢ MOz 2210 |DEMOL f M1z |crviLian-apF
Horne
LoginLogout ! TITLE [ PAY PLAN/SCHED [ occsrs/GROUP | GRADE/PAY BAND [ TARGET |
[ T AMALTST [az [zz210 [1o [1o

2. Click the IA Workforce Info Conera nfomten

OPMNAY 3239/5AAR-N Form

b Assignment,/ Position Info EMPLOYEE STATU Active - On Board
Utto n . \ Eanina/jEduetentialokils WORK SCHEDULE:  |Full Tirme WORK SHIFT: [ =]| WEEKLY HOURs: |4n

Carmpetitive -

| sccurity clearance Info APPOINTMENTTYPE: [Z07FP=ores ' TENURE GROUP: 2 - Conditional
1A Workforce Info ORIG APPT AUTH CD 1: E‘BWA) OPM Delegation Agr . Cert | 5 0 i 1T aANT STATUS: [Not Applicable
Assigned Assets VETERANS PREF: Mane SCD LEAVE: /121997 BARG UNIT: o010
Employee Locator VETERANS PREF RIF: |Mone SCD RIF: 2/12/1997 DT LAST PROM:  [12/14/2003
Uoer Documentation VETERAN STATUS:  |Mot A Veteran SCD CIV: 9/12/1997 LESH E['S:TI;A"ENT 12/14/200%
Contact Us SPECIAL PROGRAM ID: [Mot Applicable PAYROLL ORG CODE: _[714 DT WGIDUE: _ |6/13/2005
Data Update Status TRAINING PROGRAM ID: Mot Applicable DE?;‘R"'M'}:LZT: (0) Regular Rate

TWMS Updates |

Privacy Act Statement DT EOD CURRENT DT START PRESENT DT EOD CURRENT (5]
AGENCY: HEHELEE POSITION: 20432008 COMMAND (et delfy )
ACTIONS:
Taols / Functions BASE LOCATION:  |[Mew Orleans, LA, United States Select
RepontiServices BUILDING NUMBER: (731 ‘ ROOM NUMBER: || | CUBICAL/SPACE: |
Reports
SUPERVISOR'S NAME: [[apam, RoBERT Select | SUPERVISOR'S ORG CODE: [Hi11
Add /Gain an !
Manage Eillets kler Dates
- DATE PROB\TRIAL PERIOD ENDS: DATE TEMP PROMOTION EXPIRES: HiA
Dashboard Wiew
DATE LWOP NTE: DATE TEMP REASSIGNMENT EXPIRES: MR
View /Update your Profile DATE YRA CONVERSION DUE: DATE CONVERSION TO CAREER DUE: 10432007
DATE TEMP APPOINTMENT EXPIRES: DATE SES PROBATION EXPIRES: A
DATE SUPV/MGR PROBATION EXPIRES: DATE CAREER PROMOTION DUE: A
DATE LIM APPOINT EXPIRES: DATE OVERSEAS TOUR EXPIRES: YA

m Reset I

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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Managing Your IA Workforce

The form displayed here shows the 1A Workforce Information for this
employee. You can also view and add certifications and view any voucher
requests.

3' Complete the form With the CAYCE, E:;AF;ESR DEMO??FNIIS:;AL FECORD UILORE DEMO:?SN11G2NED-MUSTERUICKDRG CIVIZ[EEEIT:I?:F‘EFE e
appropriate information USing the TITLE PAY PLAM/SCHED 0CC 5RS5/GROUP GRADE/PAY BAND TARGET
dropdown menus and Calendar. MAMAGEMENT AMALYST G5 2210 10 i0

e IA WORKFORCE INFORMATION

DOD WORKFORCE IA DOD WORKFORCE IA
CATEGORY: | ManaGERTAL =l e | LEVEL 111 =

DOD WORKFORCE TAM -_
nl DOD WORKFORCE IA -
DESIGNATION LETTER ISSUEI PAA COMPLETE: Mo

Note: The “DOD Workforce IA <

DOD WORKFORCE IA DOD WORKFORCE IA
SPECIAL CODE: IINFORMJ’-\TION SECURITY [INFOSEC) ;I DUTY CODE:

Employee Readiness Status™ field 0D WORKFORCE 1A PQS DOD WORKFORCE 1A

COMPLETE: Mo - MEMPLD‘I‘EE READIMESS @ S50 - 75% Comeletel

will display a differ_ent colored - — sy
status light depending upon

| PRIMARY (25 - 40 HOURS) x|

EMPLOYEE IDENMTIFIED CEPT.rICATIONS

2 2 CERTIFICATION pFRTIFICATION EXPIRATION CERTIFICATION
which of the requirements of the DATE o]

chosen IA Category and IA Level /f*’?ﬁm) R N — =

that have been satisfied. Q
QUESTED ¥OUCHER TYPE W

. . (Mo dats saefEpiay |
4.  Click the percentage complete link
to view the IA Readiness Matrix.

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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Managing Your IA Workforce

The IA Readiness Matrix displays, for each DoD Workforce IA Category, the
requirements of that category and the percentage weight of each requirement.

Example:

For all levels of the Technical
category then the requirements are as
follows:

» Meeting the listed occupational
series for APF/NAFI employees or
the DNEC for military active duty
(25%)

* 1 or more |A certifications which
have been included in TWMS
(25%)

* 1 or more OS certifications which
have been included in TWMS
(25%)

* Privileged Access Agreement
(PAA) Completed (25%)

Managing Your IA Workforce, Revision 2.0

IA READINESS MATRIX

CHMD/IASAE
REQUIREMEMTS:
1 or more 1A certifications (100%0)

IAM level I, II, III (Manageral or DAA)

REQUIREMEMTS:
Current 1AM Cormrmand Designation Letter (30%%0)

APF/MAFI Civilians with an Ccocupational Series = 2210 ar
Military Active Duty Personnel with a Designated MEC [DNEC) of the following: 7420, 7440, 1600, 1610, 6240,
G440 (25%0)

1 ar more 1A certifications in TWMS [25%0)

1ATlevel I, II, III (Technical)

REQUIREMENTS:

APF/MAFI Civilians with an Ccocupational Series = 2210 ar
Military Active Duty Personnel with a Designated MEC [DNEC) of the following: 7420, 7440, 1600, 1610, 6240,
G440 (25%0)

1 ar more 1A certifications in TWMS [25%0)
1 or more OS5 certifications in TWMS (25%0]
Priviledged Access Agreement Completed (25%0)

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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Managing Your IA Workforce

5.  Click the Update button after each
change to the A Workforce
Information.

Managing Your IA Workforce, Revision 2.0

NAME

OFFICIAL RECORD UIC/ORG

ASS5IGMED-MUSTER UIC/ORG

EMPLDYEE TYPE

PAA COMPLETE:

CAYCE, EDGAR SR DEMOL f WOz DEMOL f Wiz CIVILIAN-APF
TITLE PAY PLAN/SCHED 0CC SRS,/GROUP GRADE/PAY BAND TARGET
MANAGEMENT ANALTST 55 3210 10 10
IA WORKFORCE INFORMATION
DOD WORKFORCE LA DOD WORKFORCE IA
ST eE | MANAGERIAL = T | LEvEL 111 |
ORKFORCE LAM -

DESIGNA ETTER ISSUE|| “l DOD WORKFORCE IA |0, =70

SPECIAL CODE:

W‘rrom SECURITY [INFOSEC) - |

DOD WORKFORCE IA
DUTY CODE:

| PRIMARY (25 - 40 HOURS) x|

DOD WORKFORCE IA POQS
COMPLETE:

No,\

DOD WORKFORCE IA

STATUS:

EMPLOYEE READINESS

@ 50 - 75% Cornplate

Updat:

EMPLOYEE IDEMTIFIED CERTIFICATIONS

e m—— cenn;ﬁ:nun l:ERTIFIcAnDunNT:prRATmN CEE‘E;:ES;;DN p—
CERTIFIED INFORMATION SYSTEMS
SECURITY (CISSP) 12/17/19397 15 Delate |

EMPLOYEE VOUCHER REQUESTS
REQUESTED YWOUCHER TYPE DATE YVOUCHER REQQUESTED
|N0 data to display |
*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
9 April 2009



Gaining Contractors

Your 1A Workforce may consist of a variety of employee types including
contractors. With the appropriate permissions, TWMS allows you to “gain”
your contractor employees into your program so you can also administer their
|A Workforce information.

“ Total Workforce Management Services (TWMS)

workforce Manager 2.0 Login: MANAGER.DEMO Access Level: MANAGER

To gain a contractor™: - _ .

NAYIGAT]

" Record Status: Employee Type: Last Name: First Name: UIC/ORE  UIC:  ORG: Sort Drder: Find Reset
ome
SN Togert [active-On Board x| | All Types || | [ assigned =1 | [arme
. Employea Locator <<PREVIDUS PAGE NEXTPAGE>>
1. From the Home Page click the e Gl e g
Contact Us BAMVILLE, JOHN DEMOL N33 NETWORK ENGINEER DEMO103 20410  CONTRACTOR
- BOYLE, ROBERT DEMO1L H3L EDUCATION TECHHICIAN CIVILIAN-NAF
Ad d/G a.l n an E m I 0 ee b tton Data Update Status BRAID, JAMES  MA3 DEMO1L INFO 575 TECH DEMO110 96420  ACTIVE DUTY
p y u . TWMS Updates BRUCE, JAMES  Ac2 DEMO1L ML ACTIVE DUTY
CARR, MARIHA DEMO1 WTC SPECIALIST DEMODDL 80011  CONTRACTOR
BrivacyActistatament RSON, willie BMZ DEMOL MEZ INFO S TECH ACTIVE DUTT
CHYCE, EDGAR DEMO1 iz MANAGEMENT ANALYST CIVILIAN-APF
CLIFTOM, HARRY DEMO1L He SYSTEMS MANGEMENT SPECIALIST CONTRACTOR
SOLLING, MICHAEL DEMO1L He1 COMPUTER TEGHNICIAN CIVILIAN-NAF
Tools / Functions CONNOLLY, SEAN  MAZ DEMO1L HI3L SECURITY ACTIVE DUTY
CONGLLY, JAMES CEMOL HE COMPUTER REPAIR SPECIALIST CIVILIAN-NAF
ot eryices de Hostradamus, Michel DEMOL 721 SOFTWARE ENGINEER CIVILIAN-APF
Query CEWE'Y, ERMEST CEMOL ez COMPUTER TECHNICIAM CIVILIAN-NAF
DOE 11, JOHN DEMO1L M4 EDUCATIGN TECHHICIAN CONTRACTOR
Cracalya, Viad DEMOL DATABASE PROGRAMMER CIVILIAN-APF
‘Add,/ Gain an Empl Emelianenko, Fedor IT2 DEMO1L LAN ADMIN ACTIVE DUTY
Germanicus, Gaius C DEMOL HEOW COMPUTER TECHNICAN CIVILIAN-APF
Mansge]thlets) GERMANICUS, TIBERIUS € DEMO1 HeZ PHYSICAL THERAPIST CONTRACTOR
Manage = Gracie, Rickson  SH2 DEMO1L N3 Hand to Hand Combat Instructor ACTIVE DUTY
Guewara, Ernestn ¢ IT1 DEMO1L ni ACTIVE DUTY
Muster Employees GYATSO, TENZIN DEMO1 e BUDDHIST PRIEST CONTRACTOR
DN e Veae HAYES, CATHERINE & DEMO1L ez DATABASE SPECIALIST CIVILIAN-NAF
HORM, DON DEMOL He DISPATCHER. CONTRACTOR
IATP Administration HUME, DAVID  ET1 DEMOZ He ACTIVE DUTY
View /Update your Profile JAMES, JOTCE DEMO1L He TELEFHOWE OPERATOR CONTRACTOR
1oLy, JOHH DEMO1L He COMPUTER REPAIR SPECIALIST CIVILIAN-NAF
JONES, DAVID CAPT DEMOZ né ACTIVE DUTY
JORDAN, HEIL DEMO1 He SR, DATABASE ADMINISTRATOR CONTRACTOR
KAFKA, FRANZ DEMO1 JOURNALIST RESERVIST
MARTIN, JULLA DEMO1L He TELECOMMUNICATIONS SPECIALIST CONTRACTOR
. Meriik, Jospeoh DEMO1 H41 WEBMASTER CIVILIAN-APF
* MOHAMMAD, ZAHIRUDDIN B DEMO1 He TRAVEL AGENT CIVILIAN-APF
O u m ust aVe t e app rop r I ate Moon, Sun M DEMO1L H41 NETWORK ENGINEER CIVILIAN-APF
Mewman, Alfred € IT2@ DEMO1L n7? ACTIVE DUTY

Morman, Ruth U DEMOL Hid2 COMPUTER ASSOCIATE CTUILIAN-APF

ermissions to gain a contractor HARDWARE SPECTALIST

ROBINSOM, MARY DEMO1 ME 4 WEBSITE ADMINISTRATOR CIVILTAM-MAF

el I Ip I Oyee & Check-In Required & Check-out Req
.

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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Gaining Contractors

o Enter the Last Mame {required) and First Name {optional) OR the Full Social Security
Enter’ at mintmum, the IaSt name Of Number of the employee, then click on the "Search" button to search the TWMS

the employee or the SSAN. database.
Russell I

OR
55AN

—_
Click Search. —> | seart

From the resulting list, select the

name of the contractor you would

like to gain by clicking on the Gain A emm—
Employee button. [T g st TR facive - on soard

R L g1 (0 W ATT/FIOC D SURF MILITARY- [ v - on Board

RUSSELL, GEQRGE L - 2269 (659232 - FLTREADCEM EAST T i D'—'= éctil.le - on Board

RLUSSELL, SEQRGE - 0003 ggmgzc_oﬁqiqh,:wgmffm SR SRR e COMTRACTOR |Active - On Board Gain Ermployes
EH?S_EEEDGSERJ&LD GCEHH 48139 - 15T MAR DIV DET 29 PALMS EéI:FII—\rIJ:RY- Inactive/Separated
Wﬂ?ﬂ ST614 - COM TWO T MCR GLILFPOV - Ec’:iuefSeparated

REGIOMAL

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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Gaining Contractors

The yellow fields in the new form displayed below must be completed to gain
this employee. Pre-populated fields can also be changed as needed.

LAST NAME FIRST NAME MIDDLE NAME SUFFIX S55AN NEW EMPLOYEE TYPE

5.  Enter the information in each of the =n [eeoree [ [ [oags0000s
required yellow fields to complete LT

|CONTRACTOR 1A SPECIALIST [DEMOL - COMMANDER, HawY APPLICATION DE | Select [[nes [ Select |

this form.

REPORTING DATE:  [03/0z/2008 L] CONTRACTOR STATUS:  [[Permanent =]
SUPERVISOR'S NAME: | Select SUPERVISOR'S ORG CODE: ||

BASE LOCATION:  [[MAS Point Mugu, CA, United States [ Select | BUILDING: I

WORK SCHEDULE: || Full Tirme =i BIN: [ [(Assign |
POSN SENSITIVITY: [[Nonsensitive-C =l DCCUPATION CATEGORY: || Professional |+ |

ONTRA ORMATID

CONTRACTNAME:  ||[STARS (MAVAIR) | Select COMPANY NAME: [SECURITY ASSURANCE NG,
CONTRACT NUMBER: || EXP DATE: |

PERSONAL INFORMATION

CITIZENSHIP: [U.s. citizen, includes U.S, Nationals =] MINORITY CODE: (I |
DOB: |1/25/1969 GENDER: [mae =]
PLACE OF BIRTH - CITY  |[PHOENIX US STATE OR POSESSION  |[Arizona =1
K COUNTRY |United States =l

6.  Asrequired, enter or change any of

. RECALL INFORMATION
the Other flelds- \ HOME ADDRESS: |1.300 MOCKINGBIRD LANE

" CITY, STATE and ZIP: [VEnTURA [california =] [3=004

WDNE |(3059)396,473 UNLISTED: [ WORK PHONE: |(905)989-5555 EHTI
CELL PHONET [ PAGER NUMBER: ||

7. CI iCk the Subm it Contractor EMAIL ADDRESS: [GECR.GE.RUSSELL. CTR@NAVY.MIL

EMERGENCY CONTACT INFORMATION

button- NAME: I RELATIONSHIP: | |

E-MAILADDRESS: ||

PHONE: [ ExT| | ALTERNATE PHONE: || EXT|

NOTE: All [YELLOYW FIELDS are required,
Reszat |

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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alning Contractors

T h e n eW CO ntraCtor is n OW Record Status: Employee Type: Last Mame: First Name: UILC/0ORG UIC: ORG: Sort Order:

Feset
dlsplayed on the Home page IActiue-On Board ;I |A|| Types ;I I I IAssigned;I I I INarne ;I
. <<PREVIOUS PAGE NEXT PAGE:>
ready for updates to their 1A EnpLOVEE poined  Assioned oy pix  msc  EMPLOYEE
- 1T rﬂ(‘) M FTT\‘E Ll T
Workfo rce I nformatlon . — IRUSSELL GECRGE DEMO1 W4 CONTRACTOR LA SPEGIALIST CONTRACTOR: |
ROTAIL, TOUT DEMOT e TRAINING & HR SPECIALIST CONTRACTOR
SATZER, JOYCE DEMO1 N41 WEB APPLICATION SPECIALIST CONTRACTOR
Selsssie, Haile DEMO1 mi3L HARDWARE TECHNICIAN CIVILIAN-APF
Silva, Wanderlei IT1 DEMO1 n3 ACTIVE DUTY
Soze, Kevser GAPT DEMO1 WEB APPLIGATIGN SPECIALIST ACTIVE DUTY
STOKER, HENRY DEMO1 Ne1 NETW ORK ENGINEER CIVILIAN-NAF
Swift, Rob itl DEMO1 Ni2 ACTIVE DUTY
SYRACUSE, ARCHIMEDES DEMO1 M1z MATHEMATICIAN CONTRACTOR
Teach, Edward DEMO1 M4L HELP DESK ASSOGIATE CIVILIAN-APF
TEMPLE, SHIRLEY F DEMO1 M ADMIN SUPPORT CIVILIAN-NAF
TRAIANUS. MARCUS T DEMO1 N3 JANITOR CONTRACTOR
VESPASIAN, TITUS F DEMO1 ne SOFTWARE MANGALER CIVILIAN-APF
vorilhon, Claude R DEMO1 Nis5 SYSTEMS SPECIALIST CIVILIAN-APF
WEYMGUTH, TINA DEMO1 H44 CONTRACTOR FACILITY SUPPORT CONTRACTOR:
Zombie, Rob__it1 DEMO1 n2 ACTIVE DUTY

& cCheck-In Required @ Check-Out Required @ Ouerdue GainfLoss

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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|A Workforce - Reports

TWMS offers a wide variety of reports available to users. Your TWMS
access level will determine the reports you have access to. Several of these
reports will help you to manage your IA Workforce.

To view TWMS reports:

1.  Click on the Reports Services

button on the Actions Menu. Tools / Functions

" Report Services

Query

Reports

Add/Gain an Employee

Manage Billets

Manage Mon-Mawvy Personnel

Muster Employees

Dashboard Yiew

IATP Administraton

View /Update your Profile

Managing Your IA Workforce, Revision 2.0 14 April 2009



|A Workforce - Reports

If you have the IAWF access level
you will see these reports. The IA
Workforce reports are displayed
here. Go to step 3.

If you have a different TWMS
access level then, by default, the
“General/Administrative” reports
will display.

To view the A Workforce
reports for all other access
levels, click on the Training &
Education/Security/IA tab.

Managing Your IA Workforce, Revision 2.0

Master UIC Foster

TWMS Mazs Upload Standard Spreadsheet

alpha Roster (Standard)

Authorized & On-Board Status (ALL)Y

Alpha Raoster (with Seographic Location)

Authorized & COn-Board Status (ALL no groups]

14 Awareness Training Completed

1A Awareness Training Hot Completed

CTO-TASKING Status Report

CTO-TASKING Individual Repaort

CHIC CHO MESSAGE RO922Z02 FEB 0% COMPLIANMCE REPORT

CHIC CHO MESSAGE RO922202 FEB 09 COMPLIAMCE REPORT

CETAIL

Mo Fear Training Statistics

Mo Fear Training Details

Emmploves Combined Demographic Charks (By UIC)

AMD Organization Roster

AMD Unaszigned Emploves List

1a workforce Rastar

1A workforce Primary Doty Positions

1A W orkforce Additional/Ernbedded Duty Pasitions

7

Report Search: I

Find | Reset |

GeneralfAdministrative Alphaf0On-Board fRecall fMuster

Training & Education/Security fIA Demographics

Manpower & Billet Managemen

Payroll & Leave

Awards & Performance Human Resources

Birthday Listing / CHIC AMBCM Parsonnel Extrack
Cormrmand Annual Recognition (NADER] / Ermployee Data Exceptions
Employee Labels / MET Costing Report

Galns & Losses - History prd Master UIC Roster

Phaone Roster (By UIC) / Projected Gains

Projected Losses / Separated Employes Listing

STATS Input Repart

Ternant/Owning Base Referance

Tenant/Cwning Countzs®

Southwest Region Transpartation Incentive Prograr (TIP)

Tickler Repaort

TW M Uszers

HRSC HelpMEmplol,lee Cata

Bargaining Unit Status List

CHRSW Federal Fire Report (Mo Salaries)

CHRS deral Fire Repart
urnber Listing

Fieservist Recall Roster

Wage Increase Schedule

Within Grade Increase Due for Mext 90 Days

Civilian Waorkforce General Information (ALLY

Financial Civilian Labor by CAC

LWwioP Listing

Cverdue Check-In/Check-Cut

Azsigned Assets Report

TWMS Mass Upload Standard Spreadzheet

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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|A Workforce - Reports

The IA Workforce reports will be
displayed here.

3. Click on the name of the IA
Workforce report you would

like to view.

A filter window will always be
displayed when running a report.
This window will provide several
parameters that will help you to
determine the records you want
included in your report. /

Managing Your IA Workforce, Revision 2.0

Report Search: I

Find | Reazet |

GeneralfAdministrative Alphaf0On-BoardfRecallfMuster

Training & EducationfSecurity fIA Demographics

Payroll & Leave Manpower & Billet Management

Awards & Performance

Human Resources

1A Awareness Training by UIC Program

Acquisition Warkforce

Employes Language Skills

Education Levels

Education Levels Chart

Ermnployee Training

Ernployee Training DCPDS Input (EXGCEL)

Top Secret Security Report

Deployrnent (141 - Current

Deployrnent Eligibility Guery

Deployrnent Surnmary (Regional)

Ceplogrnent (147 - Future

Deployrment Histary

Members Miszing IA/Deployment Pre-Screening Questionnaire

CTO-TASKING Status Report

CTO-TASKING Individual Report

CHIC CHO MESSAGE RO9Z2202 FEB 09 COMPLIANCE REPORT

CNIC CHO MESSAGE RO922202 FEB 09 COMPLIANCE REPORT DETAIL

Mo Fear Training Statiztics
P— —

Mo Fear Training [atails

LA Workforce Roster

14 Workforce Prirmary Doty Positions

LA Workforce Additional/Embedded Doty Positions

uIC
DEMOL - COMMANDER, MAMY APPLICATION DEMO COMMAND

Navy Region / SMC EREED

DEMO SMC =
AALISHSSECHAW
APPCOM-DEMO
ARMY ;I

Generate Report

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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|A Workforce - Reports

4.  Choose the UIC(s), Navy
Region/SMC, and Majcom for
this report. Not choosing
specific selections of the
available parameters will
generate a report based upon all
the records you have access to.

5. Click the Generate Report
button.

6a. If you are satisfied with the
results then click the “Select
a format” dropdown box and

choose the desired format of

this report for exporting.

Managing Your IA Workforce, Revision 2.0

uIc Nawy Region / SMC MerEsn
DEMOL - COMMANDER, MAYWY APPLICATION DEMO COMMAND =
DEMO SMC AALISHSECHAY
APPCOM-DEMO
ARMYT |
I Fenerate Report !l
14 4 Il of 1 | IPage Wwidth ;I I Find | Mext Select a format ;I Export kgl =
Select a farmat
. XML file with report data
Print Date: 4/45/2009 1A WORF CEY (comma delimited
LA crobat (PDF) file

MAME ASSIGHED ASSIGMED STATUS CATEGORY - |a/Excel P& Pz

UIc ORGCODE
BOYLE, ROBERT

DEMC M3 MAMAGERIAL - LEVEL | [ [gle]
CAYCE, EDGAR SR

DEM O M2 YELLO  MANAGERIAL - LEVEL Il MO [ile]

W
*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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|A Workforce - Reports

6b. If you are not satisfied with
the results then select other
parameters in the filter area.
Go to step 4.

7.  Click “Export”.

uIic
DEMOL - COMMANDER, MAVY APPLICATION DEMO COMMAND

Nawy Region / SMC

DEMO SMC

Majcom
-
AAUSHSSECHAN
APPCOM-DEMO

ARMY =l

Fenerate Report

8.  Depending whether you
would like to view or save the
report, click either Open or
Save at the prompt.

Managing Your IA Workforce, Revision 2.0

S
K] 4 Il of1 [ [l Page width ;I I Find | Mext IAc:robat (PDF} file vIExpor‘tI ﬂ =

Print Date: 4/5/2009 IA WORKFORCE ROSTER
MAME ASSIGHNED ASSIGMED STATUS CATEGORY - IAMIT LEVEL CERTS HELD PR Pas
i ORGCODE
BCYLE, ROBERT
DERC M3 MANAGERIAL - LEVELI [{e] MO
CAYCE, EDGAR SR
DERCH M2 YELLOD  MAMNAGERIAL - LEVEL NI MC MG
W
x
Some filez can harm pour computer. |f the file information below
looks suspicious, or you do nok fully trust the source, do not open or
zave this file.
File name: |4 _‘workforce_Foster. pdf
File type:  Adobe Acrobat 7.0 Document
From: bwrnsreports. nmeci. navy. mil
‘wiould vou like to open the file or save it to your computer?
I Open II Save I Cancel | Mare Info |
/ W&fore opening this pe of file
*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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|A Workforce - Dashboard View

The Dashboard provides access to a high-level view of the information
related to your TWMS account. Displayed in the dashboard are numerous
charts and tables reflecting the numeric totals of the selections you make.

To view TWMS’ Dashboard:

1. Click on the Dashboard View
button on the Actions Menu. Tools / Functions
Report Services
Query
Reports

Add/Gain an Employee

Manage Billets

Manage Mon-Mawvy Personnel

Muster Employees

Dashboard Yiew

IATP Administraton

View /Update your Profile

Managing Your IA Workforce, Revision 2.0 19 April 2009



|A Workforce - Dashboard View

The default view displays the Current On Board status of the workforce you
have access to based upon your account profile.

2. Click onthe DON IA
Workforce tab.

Managing Your IA Workforce, Revision 2.0

Curren t On Board 1A Deployed Demographics DON 1A Workforce Muster

On-Board by UIC

view: @& pu1cs © Selected UICS (Select/View)
Refrash Chart

W Authorized O On Board W Military Manning Lavel

304,218

281,772
56,189

:| 15,275
aPF
| 2,568
] 6,432
I 7,403
0
0
:| 15,104
- 24,031

MMMMM ‘ 342,147

ML RES

| 184,276

T
UUUUU

Authorized: 568,006
On Board: 656,114
Manning: 281,772 (Excludes pregnant members)

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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|A Workforce - Dashboard View

This tab initially displays the readiness percentage of the total 1A Workforce
by BSO.

To drilldown for more details of a Curront 0 Foard | A Depioyed | Demszrashicc LTI
BSO by SMCS_ Waorforce By BSO »

IA Worforce By BSO

Drlldown  BSO BSO0 NAME
3. Click on the SMC link of the e oz (epmre oA AT s W asse | auts | s
. . CHIEF OF MAVAL OPERATIONS
BSO you are |nterested In. amd B M1l [CHO) ASSISTANT FOR FIELD | 025 | 2‘_50 | 5075 | 75100 |

SUPPORT (MOSE)

ASSISTAMT FOR ADMIMISTRATION,
SMC Mwlz OFFICE ©OF UNDER SECRETARY OF

THE MY (AALSI | 0-25 |!5-5u | 50-75 | 75100 |

SMC Myl CHIEF ©F MAavAL RESEARCH [CTMR] | 0-25 | 25 5D ' 50-T5 | T5-100 |
sMe HY1S E}g;i;:E OF MAVAL IMTELLIGEMCE | 0.5 ' S | 50.75 | 75100 |
— ML gg;‘%FE,RB\IK_IREﬁU OF MEDICIME AND | 0.96 |'25_50 | 50.75 | 75-100 |
- Mg ggmmi:gER, MAVAL AR SYSTEME | 0.25 | ?!_50 | o | 75100 |
SMC MMZZ E:EHI;;\?F'FE:?;AL PERSOEL | 0-25 '25-50 | 5075 | 75-100 |
SMC Mvz3 SYSTEMS COMMAND | 025 |Y25.50 | 50-75 | 75-100 |
amic M2a ggmmi:gm, MAMVAL SEA STST) |’25-5l] | 5075 | 75400 |

DMMAMDER., MAWAL F.

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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| A Workforce - Dashboard View

This view displays the readiness percentage of the total 1A Workforce by
SMCs within the chosen BSO.

To drilldown for more details of G Y- M X S NI TSI DON 14 Workforce
an SMC by UICS_ Waorforce By BSO = Drilldown By SMC

IA Worforce By SMC - BSO NV11

Drilldown SMC SMC NAME _
4.  Click on the UIC link of the He o HIPRFIAVDIET WASH 025 | 2560 Vot | 76100
SMC you are interested in. Hre bz MOSBF-NAVLEGEVCEORFS | 0-25 |'25-5n | 50-75 | 75-100 |
UL 0z MOIBF-MAVYSLUPPACTS | 0.25 ’25_50 | 50.75 |'."5-1l]l]|
Hre 43 WETE SUPRORT | 025 '25-50 | 5075 | 75-100 |
— 7 BUPERS | 025 '25-50 | 5075 | 75-100 |
Hie Az CNG (HOFBF) | 025 '25-50 | 5075 | 75-100 |
UL AZ UNDER SECM&Y [SFRMD)

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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|A Workforce - Dashboard View

This view displays the percentages of the IA Workforce by UICs within the
chosen SMC.

To drilldown for more details of a G T M YT o7 BT T T DO 1 Workforce MM
UIC by Members within the UIC: worforee By 850 > Drildown By SMC > Drildown By UIC

IA Worforce By UIC - SMC 77

Drilldovrn uIcC COMMAND NAME
5. Click on a Members link of the reber AR R e 025 Jasso ( sars | 10
UIC you are interested in. \ Members 1851 NAVY BAND HEW DRLEANS | 025 ' 2550 | 50-75 | 75100 |
31959 US Maval FORCES EURCPE BAMD | 0-25 ' 25.50 | 50-75 | 75100 |
Mernbers 21%e0 A BAND COMSEVEMTHFL | 0.25 ' 2550 | 50-75 | 75100 |
Members 22792 CHPC RESERWVE SUPPORT [RPN) | 0-25 ' 25.50 | 50.75 | 75100 |
Members 24950 PERS & WASHIMGTON LIAISOMN DET | 0-25 ' 25.50 | 50.75 | 75100 |
Members 35391 MAVY MUSIC PGM MGMT | 0-25 ' 25.50 | 50.75 | 75100 |
Mernbers 25392 A BAMD FLT SUPP UM | 025 ' 2550 | 50-75 | 75-100 |
Members 25396 US FLEET FORCES BAMD | 0.25 ' 25.50 | 5075 | 75.100 |
Members 35397 MAwY BAMD PACIFIC FLT 0.25 ' 2550 | 5075 | 75100 |

BAMD MORTHEA

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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|A Workforce - Dashboard View

This tab displays the readiness percentages of an individual within the 1A

Workforce of the selected UIC.

Managing Your IA Workforce, Revision 2.0

Current On Board 1A Deployed Demographics DOM IA Workforce

Worforce By BSO = Drilldown By SMC = Drilldown By UIC = Members

IA Worforce Members - UIC 31959

MEMBER MNAME

BAILEY, JOSEPH MUZ | 025 '25_50 | 5015 | 75-100 |

BAINE, DAVID MU1 | 025 | 2550 | 50-75 '75-1uu|
BAINE, ALLISON MUZ | 0-25 | 2550 | 50-75 |15-1un'

BEMGE, JUSTIN MUL | 0-25 | 2550 | 50-5 |75-1un'

BEMMETT, LOREMA MUZ ' 0.25 | 2550 | 50-75 | 75-100 |
BERMNET, THERON MUZ | 0-25 '25-50 | 50-75 | 75-100 |
BETZ, DAVID MUZ | 0-25 | 2550 ' 50-75 | 75-100 |

BRUNS, RICHARD MUZ | 0-25 | 2550 | 50-75 '75-1nn|

CANGCELLIERE, CHRISTOPHER MUZ | 025 | 25.50 | 50.5 '75-1nn|
CARTER, TONY MUZ | 0-25 | 2550 ' 50-75 | 75-100 |

COATS, ROBERT EMS 25-50 | 50-T5 '75-100 |

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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Applying for a TWMS Account

To apply for a TWMS account:

Security Alert x|
1 ' M ake Su re you r Cgm.mon Access Card (wh] : Infarmation vou exchange with this zite cannot be viewed or
(CAC) IS |nserted | n- |tS reader and then type ?.‘i ggcagﬁtidcgﬁiﬁtcl':;s. However, there iz a problem with the site’s
the following URL in the address bar of your '
i nte rnet b rowse r a The security certificate iz from a trusted cedifving authority,

a The zecurnty certificate date iz valid.

Address I”-Gj hktps: ! fbwns, nrnci.naywy . milflogin, asp

The name an the security certificate is invalid or does not
match the name of the site

2. Click Yes if you get this dialog box. \ Do o want o prosesd?

Ho | Wiew Certificate |

3. Select the ID certificate from your CAC and oo

then CI iCk _O K (I n mOSt Cases it does nOt & The 'web zsite vou want ta wigw requests id_entificatinn.
matter Wh I Ch Ce I'tlfl Cate yo u Choose) Select the certificate to use when connecting,

mmd ADAM.ROBERT 0123456789
ADAM.ROBERT 0123456789

More Info... | Eiewl:ertificate...l

ar. I Cancel |

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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Applying for a TWMS Account

4.  If prompted, enter the PIN of your CAC and ActivClient Login
click OK. Actividentity
ActivClient

lease enter your PIR,

PIN I e |

(as I Cancel

2l xi

5. Click the button labeled Click here for an
Account Application.

Worcforce Manager 2.0

reset

Home

Login /Logout

Employee Locator Click here for 5elf Service "
- Click here to Link Profiles? f§ click hers for an Account Appl 0
User Doc
Contact Us DoD Discl ner

You are accessing a3 .S, Government(USG) information system (15)

Data Update Status that is provided for USG-authorized use only,

TWMS Update:
e By using this IS, you consent ko the follawing conditions:

Privacy Act Statemant

-The U$G rautinely manitors communications occurring on this 1S, and
any device attached to this 1S, for purposes induding, but not limited
to, penetration testing, COMSEC monitoring, network defense, quality
contral, and employee misconduct, law enforcement, and
counterintelligence investigations.

-At any time, the USG may inspect and/or seize data stored on this IS
and any device attached to this I8,

-Cammunications accuring an or data stored on this IS, or any device
sttachad to this 1, are not private, They are subject to routine
rmenitoring and search,

-Any commrunications eccurring on ar data stared on this IS, or any
device attached to this IS, may be disclosed or used for any USG-
authorized purpose,

-Security protections may be utilized on this IS to protect certain
inkerests that are imporkant to the USG. For example, passwords,
sccess cards, encryption or biometric access controls provide security
for the benefit of the USG, These protections are not provided for your
benefit or privacy and maybe modified or eliminated at the Usa's
discretion,
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Applying for a TWMS Account

Enter your last name, first name, and the
last four digits of your SSN and then click
Find.

If your name is found in the TWMS

database then it will appear here. Click
your name to open the account application
form.

If your name is not found in the TWMS
database then click Click here to open the
account application form.

Managing Your IA Workforce, Revision 2.0

Enter First Name, Le_st Nawe and last 4 of SSN then click the “Findg” buﬁin. Ohce recatdls) depear click on oy current recard,
_>|| Last Hame|Adam Fist Hams|Fobert Last 4 of 55H [5555 m

\ First Last
ROEERT ADAM

Step 1: Find Your Record
Enter Flrst Mamme, Last Nare and last 4 of SEN then click the “Find” bolton, QOnce recordis) appear click o yoor chrrent record,

Application for TWMS Account

Step 1: Find Your Record

Application for TWMS Account

Step 1: Find Your Record
Enter Flvst Mare, Last Nawe and Iast 4 of S5N then click the “Finc® button, Opce pecord(s) appear clich oh Yoot corvent vecord.

Last Hame|Adam Fisst Hame|Robert Last 4 of 531 [55855 m

Employes Type

MILITARY

Application for TWMS Account

Fisst Hame|Robert Last 4 o 55 [555)| R

Mo matches weare hased on your search criteria.
Either do another search or Click here to complete wour application marmally
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Applying for a TWMS Account

If your record was found then many of
the fields will be pre-populated with
information based upon your TWMS e

record. If your record was not found
then the form will be completely blank\
<

8.  Enter and/or correct all required fields.

9.  After choosing the access level you are
requesting select from the available

modules that you may also require. \

10. Create your TWMS password.

Application for TWMS Account

Use this form to apply for a login account to the Total Workforce Management Services (TWMS) module website.

Step 2: Complete Form

Complete ali vequired (%) fieids below. Clck the “Snbrait Application” button whep ready to subenit.

*First Hame

*Last Name

*Email & ddress

W otk Fhone

*#Cotmand Code wou are cutrently assigned to

*¥our Cutrent Assigned org code:

*Zupervisor's Full Name

*Bupervisor's Telephone Number

W hich Access Level are you tequesting?

*Enter UIC(s) and Org Codels) that wou ate requesting access to:

IFOBERT ADATGNAY T
Eomas ]

[PEMO1 - COMMANDER, A APPLICATICN DEMO COMMANE m

MEZ

[  sciect |
e
| Raj ot |

=l
=
. Example 1
QORG2 - * = gif ong codes within LIC 00052
®  Example 2

Q0242 - WY, Q0245 - NE2 30 = 2l ony codes within NG of LIC
Q0242 anel oplly ohe org code (N2 1300 within LIC 00245

Which of the following modules are you also requesting ?

[T Wluster Coordinatas? UIC(s)I

Otg Codels) I

I lusterCertifier?  UIC(S) |
[~ RPA Tracker Access:
[T "Weh Services

Create Password

Enter Pas swordl Re-Enter I Submit Application

11. Click Submit Application.
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= FPasswords must be between 8-15 characters, be a combination of lefers .;rnd numbers, contaln dpper and lower case and contain at least 1 special

character.
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Logging on to TWMS

To Log on to TWMS:

Security Alert x|
1 ' M ake Sl.J re your Cgm.mon Access Card (wh] : Infarmation vou exchange with this zite cannot be viewed or
(CAC) IS |nserted | n- |tS reader and then type ?.‘i ggcagﬁtidcgﬁiﬁtcl':;s. However, there iz a problem with the site’s
the following URL in the address bar of your '
i nte rnet b rowse r a The security certificate iz from a trusted cedifving authority,

a The zecurnty certificate date iz valid.

Address I”-Gj hktps: ! fbwns, nrnci.naywy . milflogin, asp

The name an the security certificate is invalid or does not
match the name of the site

2. Click Yes if you get this dialog box. \ Do o want o prosesd?

Ho | Wiew Certificate |

3. Select the ID certificate from your CAC and oo

then CI iCk _O K (I n mOSt Cases it does nOt & The 'web zsite vou want ta wigw requests id_entificatinn.
matter Wh I Ch Ce I'tlfl Cate yo u Choose) Select the certificate to use when connecting,

mmd ADAM.ROBERT 0123456789
ADAM.ROBERT 0123456789

More Info... | Eiewl:ertificate...l

ar. I Cancel |

*For Official Use Only* * Safeguard in accordance with the provisions of the Privacy Act*
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Logging on to TWMS

4, If prompted, enter the PIN of your CAC
and click OK.

ActivClient

e enker wour PIM,

FIN I e |

I

2l xi

Cancel

5. Enter your password and click Submit or
press “Enter” on your keyboard. ¥ total worldorce Management Services (wws)
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Login /Logout

Employee Locator Click hete for Self Service  Fargot your Passward? Click Here
Click heve to Link Profiles?  Click hers for an Account Application

User Doc:

Contact Us

You are accessing a3 .S, Government(USG) information system (15)

Data Update Status that is provided for USG-authorized use only,

TWMS Update:
e By using this IS, you consent ko the follawing conditions:

Privacy Act Statemant

-The U$G rautinely manitors communications occurring on this 1S, and
any device attached to this 1S, for purposes induding, but not limited
to, penetration testing, COMSEC monitoring, network defense, quality
contral, and employee misconduct, law enforcement, and
counterintelligence investigations.

-At any time, the USG may inspect and/or seize data stored on this IS
and any device attached to this I8,

-Cammunications accuring an or data stored on this IS, or any device
sttachad to this 1, are not private, They are subject to routine
rmenitoring and search,

-Any commrunications eccurring on ar data stared on this IS, or any
device attached to this IS, may be disclosed or used for any USG-
authorized purpose,

-Security protections may be utilized on this IS to protect certain
inkerests that are imporkant to the USG. For example, passwords,
sccess cards, encryption or biometric access controls provide security
for the benefit of the USG, These protections are not provided for your
benefit or privacy and maybe modified or eliminated at the Usa's
discretion,
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